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BRADWAY PRIMARY SCHOOL 
 
 
Special Educational Needs and Disability Policy 
 
Date created: February 2015 
Reviewed: October 2016 
Next Review: October 2017 
 
Reviewed and approved by Governors: Spring 2015 
Reviewed and approved by Governors: Autumn 2016 
 
Next review: Autumn 2017 (this policy will be reviewed annually) 
 

 
 
At Bradway Primary, all of our school policies are interlinked and should be 
read and informed by all other policies. In particular, the SEND policy is linked 
to behaviour, anti-bullying, medical and curriculumm policies.   
 
This SEND policy is written to comply with the 2014 Children and Families act 
and its SEND Code of Practice, together with the Equality Act 2010.     
 
Enquiries about an individual child's progress should be addressed initially to 
the child’s class teacher, since he or she is the person who knows the child 
best. Other enquiries can be addressed to Jane Williams, the SEN 
coordinator.  Our school governor for SEN is Fiona Vallely.  Please make an 
appointment with the school office, if you wish to speak to the SENCO, or 
email through the school email address. 
 
 
School Vision Statement  
 
We aim to create a happy, healthy, safe and secure learning environment. We 
encourage all children to become independent, lifelong learners and achieve 
their full potential. We positively promote caring attitudes, respect and 
responsibility towards each other, the environment and the wider community. 
 
Inclusion Statement   
 
Bradway Primary School is committed to providing a high quality education to 
all children. We have an established inclusive ethos and tailor our provision to 
meet the needs of all pupils.  
 
Definition of Special Educational Needs  (SEN) (1st September 2014) 
 
The 2014 Code of Practice says that:  
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A person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. At compulsory school 
age, this means he or she has a significantly greater difficulty in learning than 
the majority of others the same age, or, has a disability which prevents or 
hinders him or her from making use of facilities of a kind generally provided 
for others of the same age in mainstream schools. Taken from 2014 SEND 
Code of Practice: 0 to 25 years. –Introduction xiii and xiv 
 
Definition of Disability Equality act 2010 
 
A child has a disability if they have a physical or mental impairment, and the 
impairment has a substantial and long term effect on their ability to carry out 
normal day to day activities. The disability prevents or hinders the child from 
making use of educational facilities of a kind generally provided for others of 
the same age. 
 
Definition of disability in the equality act includes children's conditions such as 
asthma, diabetes, epilepsy and cancer. Children and young people with such 
conditions do not necessarily have SEND, but there is a significant overlap 
between disabled children and young people and those with SEN. 
 
Facilities for Access for Disabled Pupils  
 
Bradway welcomes all children with SEND. We are a single storey building, 
so movement between classes involves no climbing of stairs. Special 
modifications have been made to the building during 1998–1999, as part of 
the government's school access initiative. There are now a number of ramps 
to make all areas of the building accessible to people with limited mobility.  
One toilet has been converted to cater for the needs of persons with 
disabilities. There is a disabled parking bay in the car park.          
 
Fundamental Principles 
 
Children and young people, may therefore be covered by both SEN and 
disability legislation, “where a child is covered by SEN and Disability 
Legislation, reasonable adjustments for the access arrangements should be 
considered as part of SEND Planning and Review (SEND Code of Practice 
2014)   
 

• A child with SEND must have their needs met.  

• The SEND of children will normally be met in mainstream schools or 
early educational settings. 

• The views of the child should be sought and taken into account. 

• Parents have a vital role to play in supporting their child’s education. 

• Children with SEND should be offered full access to a broad, balanced 
and relevant education, including  an appropriate curriculum for the 
foundation stage and the National Curriculum. 
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Identification of Special Educational Needs   
 
A pupil has SEN where their learning or difficulty and disability calls for special 
educational provision to be made for them, that is provision different from or 
additional to that normally available to pupils of the same age. For some 
children difficulties become evident as they develop. 
 
Children's special educational needs may be identified in a number of ways 
including: 
 

• through admission interview 

• expression of parental concern 

• records from previous setting 

• teacher or support staff concern 

• observations/assessments  

• Data analysis 

• identification from an outside agent 

• use of the ‘Sheffield Support Grid’ document 
 
 

The identification of SEN is built into the overall approach to monitoring the 
progress and development of all pupils. Class teachers will assess each 
pupil’s progress half termly, identifying in particular where pupils are making 
less than expected progress given their age and individual circumstances. 
Where a pupil’s progress is causing concern, this may be categorized by 
progress which:  

• Is significantly slower than that of their peers starting from the same 
baseline  

• Fails to match or better the child’s previous rate of progress  

• Fails to close the attainment gap between the child and their peers  

• Widens the attainment gap. It can include progress in areas other than 
attainment. For instance where a pupil needs to make additional progress with 
wider development or social needs.  
 
All teachers expect to have children with SEN in their classes. Types of SEND 
which we currently have in school, include children with a diagnosis as well as 
those with learning profiles, consistent with a diagnosis:   
      
Areas of need 
 
These 5 broad areas give an overview of the range of needs that the school 
plans for, it is not always necessary to fit a pupil into a category. In practice 
over time, children often have needs that cut across all these areas and their 
needs may change over time. 
 
Communication and interaction           

• Autistic spectrum and language disorders        
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Cognition and Learning            

• Dyslexia, dyspraxia and dyscalculia; moderate learning difficulties, 
global developmental delay.                       

   
Social, Emotional and Mental Health             

• A DHD, ADD, attachment disorders, emotional difficulties, mental 
health difficulties  

            
Physical and Sensory   

• Hearing Impaired 
          
Medical Needs             

• Epilepsy, bowel disorders and diabetes    
 
The school will also take into account other factors that may impact on 
progress and attainment that are not considered SEN:  
 

• Attendance and punctuality  

• Health and welfare  

• English as an additional language  

• Being in receipt of Pupil Premium funding  

• Being a looked after child  

• Being a child of a parent in service  
 

Any concerns relating to a child’s behaviour may be an underlying 
response to a need which the school would work with parents to 
identify.   
  
 

Graduated Approach to SEN Suport 
 
Identifying and adapting to meet the needs of each pupil is a process that is in 
place for all pupils. Class teachers will put in place relevant and timely 
interventions, through quality first teaching, appropriate differentiation and in-
class support, aimed at closing the gap or raising attainment. The class 
teacher will also listen to parents, to ensure there is a shared understanding 
of pupils needs and to gain a parental perspective on any emerging concerns 
or strengths. 

 
The progress of every child is monitored at Pupil Progress meetings. Where 
children are identified as not making progress, in spite of Quality First 
Teaching, they are discussed with the SENCO, class teacher and Senior 
Leadership team.    
 
When any concern is initially noticed, it is the responsibility of the class 
teacher to take steps to address the issue. Parents will be consulted and a 
specific intervention put in place and monitored, for a period of up to 6 weeks. 
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Where the pupil’s needs are persistent a meeting will be called with the class 
teacher, SENCO, parents and any other relevant agencies. Where 
appropriate the pupils’ views will be sought. If, as a result of this process, it is 
clear that different and additional provision is required to meet the child’s 
needs, the child will then be placed on the SEN record at ‘SEN support’. The 
class teacher remains responsible and accountable at all times for the 
progress and development of all pupils in their class, even where a teaching 
assistant may be offering a level of support to specific children.  
 
Working together the SENCO, class teacher, parents and child (where 
appropriate) will select appropriate support and intervention to meet the 
outcomes identified for the pupil, based on reliable evidence of effectiveness. 
The SEN support will take the form of a 4 part cycle (assess-plan-do-review).  
This is known as a Graduated Approach. This takes the form of using 
successive cycles in order to match interventions to the SEN of the child. The 
school will record the steps taken to meet the needs of individual pupils.  The 
pupil will have targets set on  an Individual Education Plan   
 
Individual Education Plans (I. E. P)          
 
The I. E. P will have three or four individual targets which will have information 
on:          
 

• The short-term targets set for or by the pupil 

• Teaching strategies to be used 

• Provision/Intervention  

• Review details  

• Success or exit criteria          
Targets should be combined, where possible, with targets the children may 
already have, e.g. for Speech and Language, Learning Support etc. 

 
Specialist Agencies that are available to the school include:  
 

• Educational Psychologists  

• Learning Support Consultant 

• Specialist Teachers for children with Hearing and Vision impairment  

• Speech and language Therapists  

• Multi Agency Support Team workers  
 
Other outside agencies may need referrals from other sources eg the family 
GP  
In some cases, there is a charge to the school for accessing specialist 
services. This funding comes from the school’s notional SEN budget and will 
be monitored by the SENCO and Head Teacher.  
  
Responsibilities of the Class Teachers (in relation to SEND)             
 

• To deliver quality first teaching to all pupils. 
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• To ensure that pupil groupings within the classroom are conducive to 
high-quality learning for all children. 

• To ensure planning is differentiated, to take into account the needs of 
all learners.  

• To deploy available support staff effectively within the classroom in 
order to maximise their impact on pupil attainment and progress. 

• To raise concerns with the SENCO 

• To communicate any parental concerns regarding learning to the 
SENCO. 

• To participate in Pupil Progress meetings to ensure that all groups of 
pupils are making progress appropriate to their needs.    

 
 
My Plan and Education and Health Care Plan Process  

 
An application for an EHC Plan assessment may also be considered, where 
all stakeholders no longer feel that a mainstream education, meets the needs 
of the individual child. Where mainstream is still seen as appropriate but the 
child has a high level of need, a ‘My Plan’ may be written, which will give an in 
depth picture of need and support. This will include placing the child on the 
Sheffield support Grid of Need. Parents and other outside agencies where 
appropriate, will be fully involved in this consultation and process. Extra 
funding for a child may be requested through the Locality Funding Panel.  

 
 
If an EHC Plan is given, the LA will write the EHC Plan, which will describe 
the pupil’s needs and appropriate provision.     
If an EHC Plan is not issued, the school will be provided with advice and will 
liaise directly with parents. Annual Review of an Education Health &Care Plan   
        
All EHC Plans must be reviewed annually. The annual review of the pupil’s  
plan, ensures that once a year, parents, the pupil, the school and all the 
professionals involved, consider the progress the pupil has made over the 
previous 12 months.    
 
 
 
 
 
 
Removing a child from the SEN support record  
 
In consultation with parents, the child will be considered for removal from the 
record where sustained good progress is made so that:  

 

• The attainment gap has been sufficiently closed between the child 
and their peers.  

• A child’s wider development and /or social needs have improved and 
the progress in the targeted area is considered to be sustained.  

• SEN support is no longer required to ensure progress is sustained.  
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Supporting Parents/Carers of children with SEN  
 
The school is fully committed to a meaningful partnership with parents/carers 
of children with SEN, where they can be as fully involved as possible in 
decisions and are provided with the information and support necessary to 
enable participation in those decisions. The school will support parents by:  

 

• Making parents feel welcome and actively listening to their concerns, 
wishes and aspirations for their child. 

 • Providing as much information as possible in an accessible way. 

 • SENCO available to meet by appointment and through regular e mail 
contact.  

• Publishing information on how the school implements the SEN Policy 
on the school web site, following the information set out in the SEN 
information regulations(2014) and as part of the school’s contribution to 
the local offer ( see Sheffield council web site) . 

• Class teachers’ meeting with parents, in addition to parent evening 
appointments, to discuss concerns raised, either by parent or school  

• Parents of pupils with SEN will be invited to a review at least three 
times a year to set and review the outcomes of support, discuss the 
activities and support that will help achieve them, and identify the 
responsibilities of the parent, the pupil and the school. It will provide an 
opportunity for the parents to share their views. This meeting may be 
part of or in addition to parents’ evening meetings and may be 
supported by the SENCO. 

• Supporting and guiding parents in ways that they can help with their 
child’s learning and development at home.  

• A record of the outcomes, action and support agreed through the 
discussion are kept and shared with all the appropriate school staff and 
a record will be given to the pupil’s parents/guardians.  

• Signposting parents to wider support, information and services 
pertinent to their child’s SEN by ensuring they know how to access the 
Local Offer and the LA’s Parent Partnership Service.  

 
 
Behaviour 
Behaviour is not classified as SEN. If a child shows consistent unwanted 
behaviours, the class teacher will assess the child’s needs, taking into 
account family circumstances and the child's known history of experiences. If 
the child's behaviour is felt to be a response to trauma or to home-based 
experiences (e.g. bereavement, parental separation) we complete a CAF with 
the family and support the child through that process.  If parents and school 
are concerned that the child may have mental health needs, we encourage 
parents to ask their GP for a referral to CAMHS.  If the child is felt to have 
long term social, emotional or mental health needs, for example with anger 
management, the school offers a range of social skills or therapeutic 
interventions. These are generally delivered by trained staff.  
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Supporting pupils with medical conditions  
 
The school recognises that pupils at school with medical conditions should be 
properly supported so that they have full access to education, including school 
trips and physical education. Some children with medical conditions may be 
disabled and where this is the case the school will comply with its duties 
under the Equality Act 2010.  
Some may also have special educational needs (SEN) and may have a 
statement, or Education, Health and Care (EHC) plan which brings together 
health and social care needs, as well as their special educational provision 
where the SEN Code of Practice (2014) is followed. Arrangements in place in 
schools to support pupils at school with medical conditions are detailed with 
the school’s policy for supporting pupils with Medical Conditions.  
 
 
Responsibilities of the SENCO   
 
The SENCO must:  

• Be a qualified teacher  

• Hold a National Award in SEN Co-ordination. 

• Work with the Head Teacher and governing body to determine the 
strategic development of SEND policy and provision in the school. 

• Be responsible for the day to day operation of the SEND policy and 
coordination of specific provision, made to individual pupils with SEN, 
including those with EHC Plans. 

• Provide professional guidance to colleagues; to work closely with staff, 
parents and external agencies.  

• Be aware of provision in the Local Offer. 

• Work with professionals to provide a supportive role to families in order 
to ensure that pupils with SEN receive appropriate support and high 
quality teaching. 

• Liaise with a Designated Teacher for a ‘Looked After Pupil’ with SEN. 

• Liaise with potential next providers of education to ensure a smooth 
transition to next placement. 

• Contribute to the in-service training of staff 

• Manage Support Assistants and Teaching Assistants 

• With the support of the SLT, to produce and update the school 
provision map. 

• Participate in Year group Pupil Progress Meetings and use data 
analysis to ensure that all groups of pupils are making progress 
appropriate to their needs. 

• Oversee the records of all SEN children 
 
Transition 
 
 
Transfer Arrangements for EHC Plan Pupils     
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The move to Secondary School should initially be considered at the review 
meeting prior to the last year in the current school i.e. in year five. At the 
review in Year 5, it should be possible, in most cases, to give clear 
recommendations as to the type of provision the child will require at the 
secondary stage. 
 
Transfer Arrangements for SEN Support Pupils to Secondary  
    
During the last review of the school year for the Y6 SEN pupils and parents, 
the inclusion officer /SENCO from the appropriate feeder school will be invited 
to attend the review.  Additional transition arrangements may be made at 
these reviews e.g. extra visits, travel training etc.  
 
Transition into and within school  
  
We understand how difficult it is for children and parents as they move into a 
new class or school.  We do what we can, according to the individual needs of 
the child, to make transitions between classes, including from nursery, as 
smooth as possible. This may include:           
 

• Additional meetings for the parents and child with the new teacher 

• Additional visits to the classroom environment in order to identify where 
the toilets are, where pegs are etc. 

• Opportunities to take photographs of key people and places, in order to 
make a transition booklet          

 
Enhanced transition arrangements are tailored to meet individual needs.         
 
Admission Arrangements for pupils with SEND    
      
The Sheffield Admissions team process applications for school places and 
allocates pupils. Once pupils are offered a place, the SENCO will establish a 
child’s SEN information from the previous school. Records are requested and 
as much information as possible is obtained. The school office transfers all 
records of new children to the SENCO for action.     
 
Links with other Schools 
 
Bradway maintains links with other settings, primary and secondary schools, 
in order to ensure smooth transitions between placements. Bradway, also 
works within a cluster of local schools to share and maintain good and 
outstanding practice. The SENCO attends termly pyramid meetings at 
Meadowhead ( local secondary school).  All primary feeder schools are 
invited. The SENCO regularly attends locality network meetings, in order to 
keep up-to-date with local and national updates in SEN. 
 
                                                                                                 
 
Access to extra curricular activities   
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All of our children have equal access to before school, lunchtime and after-
school clubs, which develop engagement with the wider curriculum. Where 
necessary we make accommodation and adaptation to meet the physical and 
learning needs of our children. Educational and residential visits are part of 
our curriculum and we aim for all children to benefit from them.  No child is 
excluded from the trip because of SEN, disability or medical needs. 
 
 
Training for Staff /Staff Expertise 
   
In order to maintain and develop the quality of teaching and provision to 
respond to the strengths and needs of all pupils, all staff are encouraged to 
undertake training and development.  Training needs of staff are identified 
through the school’s self-evaluation process.  All teachers and support staff 
undertake an induction process on taking up a post and this includes a 
meeting with the SENCO to explain the systems and structures in place 
around school’s SEN provision and practice and to discuss the needs of 
individual pupils. 
 
 All staff have access to advice, information, resources and training to enable 
them to teach all children effectively. We offer training and self-help 
opportunities through access to in-house or L.A. courses, provision of books 
and guidance towards useful websites.           
 
Our teaching assistants have expertise and training on autism, dyslexia etc. 
Some TAs deliver specific interventions such as Acceleread/Write . If we 
identify areas of need we can't access within school, we seek more specialist 
help.  
 
All children's behaviour is responded to consistently, in line with our behaviour 
policy. Although reasonable adjustments are made to accommodate 
children's individual needs. The school has a zero tolerance approach to 
bullying. We will investigate all allegations, and if there is cause, work both 
with the bully and victim to improve their social skills.      
 
Governors          
 
It is the statutory duty of the governors to ensure that the school follows its 
responsibilities, to meet the needs of children with SEND, following the 
requirements of the code of practice 2014. The governor with particular 
responsibility for SEN is Fiona Vallely. She meets with the SENCO at least 
termly, to discuss actions taken by the school. 
 
Allocation of Resources          
 
The Governing Body allocates a percentage of the schools budget to special-
needs under a budget heading. The Local Authority allocates SEND funding 
to schools on a formula funded basis.  Provision for pupils with SEND Support 
is made from this funding. 
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The school is also able to apply for 'Locality Funding’ for a child at SEN 
Support.   To obtain this funding, the pupil and school must fulfil specified 
criteria.  The SENCO, Headteacher and SLT are responsible for deploying 
Teaching Assistants. This deployment is based on pupil need.       
 
Arrangements for considering complaints about special-needs provision 
within the school.      
 
If a parent or child with special educational needs wishes to make a complaint 
about the provision made for them, they should make an appointment to see 
the class teacher. Their concerns should be noted and passed on to the 
SENCO.  This information should include what was the action agreed, by 
whom and within what time limit. A review date should also be fixed at that 
meeting.  If there are still concerns, an appointment can be made to see the 
Head teacher.  If parents have serious cause for complaint, which has not 
been resolved to their satisfaction through these meetings, they should submit 
their complaint in writing to the Governing Body.                            
 
 
This policy complies with the statutory requirements laid out in:  
SEND Code of Practice 0-25, September 2014  
 

Sheffield’s Local Offer    
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Children and families act 2014  
Keeping Children Safe in Education: statutory Guidance for Schools and 
Colleges 2016  
Sheffield’s Local offer, including the school’s contribution can be found on the 
Sheffield City Council Website under www.sheffielddirectory.org.uk Local 
Offer  
An SEN Information Report is published on the schools website, this and the 
policy will be reviewed annually or as appropriate.  
 
                    
  


